Creating a meeting

Elluminate meetings are Learn activities, so
they are added to a module by turning
editing on and choosing Elluminate Live!
Session from the Add an Activity list.

You need to give the meeting a name, a
start time and an end time. Participants can
actually join the meeting 60 minutes before
its scheduled start time. This allows them to
set up their audio and video etc, and to
download any resources that have been
prepared for the session by the tutor.

Use of audio and video is optional. The
meeting could be conducted using only text
chat (which always works) and some users
prefer audio-only meetings. There is a limit
of 6 simultaneous talkers and cameras, but
in practice fewer than this is the norm, and
everybody can listen. Itis good practice to
turn off your microphone when you are not
using it. This not only releases the resource
for someone else to use, it also limits
background noise on the audio channel.

Meeting types

Four types of meeting are possible:

Private - every participant needs an
individual invitation. Rarely used.

Course - everyone on a module may attend
the meeting. Tutors and Additional Tutors
can be given Moderator status by the
meeting creator.

Group - each of the module’s defined

Controlling access to a meeting

A meeting is created as a Learn activity, so
once it is in your module everybody with
access to the module can join the meeting.
If you wish to restrict access to either the
live meeting or its recordings, you can
create a Learn Group containing the
participants and then make the meeting
available only to that group.

If you want somebody outside the
university (like a guest speaker) to join your
meeting you can select Session->Invite
new participants to get the meeting’s
unique URL which can then be emailed to
an external participant. They then by-pass
Learn and go directly to the meeting.

By right-clicking on a name in the
participants list you access a menu
containing the option to award or revoke
Moderator status to any participant.

Further support and advice

The institutional administrator of the
BlackBoard Collaborate system is Bryan
Dawson, in the e-Learning Team.
(b.r.dawson@lboro.ac.uk). Comprehensive
online help is available from the Collaborate
website.

If you need further support or advice in using
Collaborate, you can:

@ Ask your Faculty ELO

Web
Conferences
On Learn

Most students value the face-to-face contact
with their tutors during lectures, seminars and
tutorials. However sometimes their physical
presence isn’t possible and to support remote
participation in our modules we have added
the Elluminate Live! web conferencing system
into Learn.

The software allows a tutor to convene a
virtual meeting which any member of a
module may attend (up to a maximum of 100
participants). Meetings may be recorded and
played back later.

Besides live text chatting, the system allows:

B Audio between participants with USB
headsets

B Video contact if webcams are available

B Presentation and annotation of PowerPoint
slides

B Guided tours of websites

B Sharing an application running on the
host’s computer.

The Elluminate activity is available to any
module on Learn (not just Distance Learning
modules). You may also see the system

groups has its own meeting.

Grouping - each grouping has its own
meeting. Can be used to exclude those not
on the module and not explicitly invited.

referred to as BlackBoard Collaborate - it's the
same thing.

€ Look at the online support materials on
Learn itself (there are pointers to this from the

Staff Room on Learn).
continued >>
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